
 

ACTION ITEMS 
 

TEAM:  23 Clean Room 

 
Due Date:  
Monday, April 22nd, 2019 5:00pm 
 
The following are the Action Items from last week: 
 

Team Member: Katie Hoffman 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Worked on Final 
Presentation 

April 22, 
2019 

April 22, 
2019 

Worked on final presentation. Appx B 

Worked on Poster April 19, 
2019 

April 19, 
2019 

Edited and finished the UGRADs Poster. Submitted to 
bblearn. Appx D 

Worked on Operations 
Manual 

April 22, 
2019 

April 22, 
2019 

Added Troubleshooting sections and relocating 
instructions. Appx E 

 

Team Member: Daniel Marquez 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Finished bottom Portion of 
room 

Apr 22, 2019 Apr 19, 
2019 

Grinded and welded telescoping components of the room 
appendix A 

Worked On poster as a 
team 

Apr 22, 2019 Apr 19, 2019 Submitted to BBlearn 

Contacted Becker  Apr 22, 2019 Apr 18, 2019 Emailed Becker on Pressure transducer testing Appendix 
C 

 
 

Team Member: Hannah Reed 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Worked on the Operation 
Manual. 

Apr. 26, 
2019 

 Work was not completed. 
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Helped with and finished 
the Poster. 

Apr. 19, 
2019 

Apr. 19, 2019 Did the overall formatting for the poster and edited the 
sections for grammar. completed with team, turned into 
bblearn and emailed. Ready for pick up. Appendix F. 

Edits on Final Report Apr. 29, 
2019 

 Was not able to start editing the final report at this 
time. 

UGRADS Presentation 
updates. 

Apr. 25, 
2019 

Apr. 22, 2019 Work on and completed slides 1-7, formatted 8-12 and 
just need bullet editing. Appendix H shows a completed 
slide with guidelines for formatting 

Finished the CAD for the 
Hood. 

May. 3, 2019 Apr. 19, 2019 Removed the reference geometry that was viewable 
and updated corresponding photos. Appendix G. 

 
 
 
The following are the Action Items for next week: 

Team Member Action Items Date Due 

Katie Hoffman 1. Work on Operations Manual (approx 3 hours) 
2. Edit Final Report (approx. 2 hour) 
3. Work on UGRADs Presentation (approx. 3 hours) 

1. April 26, 2019 
2. April 29, 2019 
3. April 25, 2019 

Daniel Marquez 1. Ugrads Presentation(3 Hr)  
2. Finish Welding steel  (5  hrs) 
3. Work on FInal Operation Manual (3 hr) 
4. Do Pressure Testing (3 hr) 

1. Apr 29, 2019 
2. Apr 29, 2019 
3. Apr 29, 2019 
4. Apr 29, 2019 

Hannah Reed 1. Work on the the Operation manual (3hr) 
2. Make edits to the Final Report (1hr) 
3. Work on UGRADS presentation and get performance ready. (3hr) 
4. Start working on and compiling documents for the Website. (1hr) 

1. Apr. 26, 2019 
1. Apr. 29, 2019 
2. Apr. 26, 2019 
3. Apr. 29, 2019 
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Appendix 
 
Appendix A 

 
 
 

Appendix B 
 

 
 
Appendix C 
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Appendix D 

 
 
Appendix E 
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Appendix F 

 
 
Appendix G 

 
 
Appendix H 
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