
 

ACTION ITEMS 
 

TEAM:  23 Clean Room 

 
Due Date:  
Monday, February 11th, 2019 5:00pm 
 
The following are the Action Items from last week: 
 

Team Member: Katie Hoffman 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Research framing for the 
room 

Feb. 5 2019 Feb. 5, 2019 Went to home depot and Mayorga’s welding to see what 
material is available for the framing of the room. See 
Appendix A 

Worked on Individual 
Tech analysis 

Feb. 4, 2019 Feb. 10, 
2019 

Started on the Tech analysis paper. Appendix B 

Continued working on the 
report edits 

Feb. 4, 2019 Feb. 11, 
2019 

I worked on Section 3, 3.1, 3.2, 3.2.1, 3.2.2, 3.2.3, 
3.2.4. Appendix C 

 

Team Member: Daniel Marquez 

Action Item Date Due Date 
Completed Result/Proof of Completion 

Continue attending 
Arduino for more insight 

Feb 11 2019 Feb 6 2019 Have a code appendix D 

Cut all the Aluminum 
framing for the hood 

Feb 11, 
2019 

Feb 11, 2019 I worked on all of Section 6-6.3 appendix F 

pressure transducer needs 
arduino board 

Feb. 11, 
2019 

Feb. 9, 2019 researched the different types of arduino boards needed 
to create pressure transducer 

 
 

Team Member: Hannah Reed 

Action Item Date Due Date 
Completed Result/Proof of Completion 
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Update the team capstone 
website 

Feb. 8, 2019 Feb. 8, 2019 Submitted for the team and already graded, 24/25 
points. 

Researched and found the 
40 mil clear vinyl sheeting 
for the clean room 

Feb. 11, 
2019 

Feb. 10, 2019 Updated the BOM with the cost and added the web 
address to view. 
https://www.fabric.com/Shopping/LoadCart.aspx?CartID
=e63b2555-5bb2-4aa8-a408-29ae51f44917 

Updated the hood CAD 
package to account for 
the design changes 

Feb. 11, 
2019 

Feb. 10, 2019 Results emailed to Katie for use on her analysis. 

Updated the grammar up 
to section 3.2 of the final 
report. 

Feb. 11, 
2019 

Feb. 11, 2019 Did not get as much done as was intended, assigned 
more than I could complete in the given week, edits 
were made to the document, but most was fixing 
already edited sections for proper grammar. 

Researched and found the 
correct power cord 

Feb. 11, 
2019 

Feb. 11, 2019 Researched the cord and need to check home depot for 
a 14/3 gauge cord with no female end. They have it 
online, but would like to see if we can get it locally, and 
get a concrete price. 

 
 
 
The following are the Action Items for next week: 

Team Member Action Items Date Due 

Katie Hoffman 1. Continue work on editing the Final Report ( approx. 3 hours)  
2. Work on Individual Tech analysis (approx. 2 hours) 
3. Collaborate with team to figure out what our next purchase of 

materials is (approx. 1 hour) 
4. Start working on requirements for the Hardware Review 

(approx. 2 hours ) 

1. Feb. 18, 2019 
2. Feb. 18, 2019 
3. Feb. 13, 2019 
4. Feb. 15, 2019 

Daniel Marquez 1. Continue editing final report (4 hrs) 
2. Work on purchasing arduino board (1 hr) 
3. Practice welding on the shop (3 hrs) 
4. Talk to trevas on sponsorship for the boards (1 hr) 

1. Feb. 18, 2019 
2. Feb. 18, 2019 
3. Feb. 18, 2019 
4. Feb. 18, 2019 

Hannah Reed 1. Find a topic for the individual analysis, and start research (3 
hrs) 

2. Start working on the Hardware review and compiling what has 
been done/what needs to be done for to complete the project 
(3 hrs) 

3. Continue edits for the final report (2 hrs) 
4. Find the power cord at Home Depot (0.5 hrs) 

1. Feb. 15, 2019 
2. Feb. 18, 2019 
3. Feb. 18, 2019 
4. Feb. 15, 2019 
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Appendix 
 
Appendix A 

 
 

Appendix B 
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